Slovak Medical Association, Bratislava, Cukrová 3, 813 22

Standing Order

Article I

§1

Introductory provisions

(1) Standing Order of the Slovak Medical Association (thereinafter referred to as SkMA) is based on respective provisions of the Statutes of SkMA (thereinafter referred to as “Statutes”).

(2) Standing order of SkMA (thereinafter referred to as “Standing Order”) shall  regulate meetings of the following bodies of SkMA: 

a) at the level of basic bodies of SkMA (Article IX of Statutes) 

· Meeting of Delegates,

· Presidium, Limited Presidium,

· Supervisory Board. 

b) at the level of Organisational Units of SkMA (Article IX of Statutes)

· Membership Meeting,

· Committee,

· Supervisory Board. 

(3) The individual provisions of this Order shall be applied to the meetings of the remaining bodies of SkMA and its Organisational Units. 

§2

Common provisions

(1) Members with a participation right shall attend meetings of the bodies stated in § 1 par. 2 of this Order unless prevented from participation due to serious reasons.

(2) The right to participate in meetings of the bodies shall be assigned to regular and honorary members, in the case of a lower body also the members of a higher body. Participation of the members of Supervisory Board at the meetings shall be regulated by the respective provisions of the Statutes.

(3) The guests can take part at the meetings only upon approval of the working presidium. If a working presidium hasn’t been elected, then consent of the majority of members of the body is necessary. 

(4) Only regular members of a body shall have a right to vote at the meeting of the body. Honorary members shall have an advisory vote.

§ 3

Necessary quorum to adopt resolutions

(1) Meetings of the bodies shall begin at the notified time. A body can validly adopt resolutions if an absolute majority with a voting right is present unless otherwise regulated by the Statutes.

(2) If an absolute majority of members doesn’t gather at the Meeting of Delegates, a surrogate meeting shall be convoked within 30 minutes and the surrogate meeting according to article IX of the Statutes shall be quorate if any number of delegates having a right to vote is present. 

§ 4

Programme of the meeting

(1) Meetings of the bodies shall be regulated by the programme approved by their participants. Change of the programme shall be in serious cases decided by the participants by voting that can take place also during the meeting.

(2) Programme of the meeting must contain the report on activities of the bodies for the last period and check of performance of the adopted resolutions. 

(3) If a body is warned by a respective supervisory board that its decision contradicts the generally binding legal regulations or internal rules of SkMA, it shall be obliged to discuss such a decision at the closest meeting at presence of an entrusted member of Supervisory Board.

§ 5

Conduct of meetings and their course

(1) The entrusted member of a body shall conduct the meeting, submit a proposal to finish individual items of the programme, propose voting, organise discussion and propose the end of discussions.

(2) Discussion shall be a part of the individual items of the programme. All members of a negotiating body and non-members authorised to participate can take part in it. Duration of the discussion shall be specified by the working presidium. 

(3) The guests can take part in discussion only upon approval of an authorised person conducting the meeting. 

§ 6 

Voting

(1) Each of regular members of a body shall have a right to submit a proposal for voting.

(2) Unless otherwise regulated, there shall be voting on individual proposals by public voting in a reverse order to the one they have been submitted. Participants of the meeting shall decide the request for secret ballot by public vote. The modifying proposals shall be voted on first. 

(3) In case of equality of votes, the vote of president (chairperson) shall decide; in their absence, the vote of his / her deputy. 

§ 7

Resolution

(1) All members of SkMA shall be obliged to observe the resolutions of their bodies. 

(2) A resolution should be taken cognisance of if it were pronounced in presence of a member, the participation at the meeting of whom was confirmed by his / her signature, or was delivered to the member or published in the materials issued by the bodies of SkMA.

Negotiation of the SkMA bodies

§ 8

Negotiation of the Membership Meeting of the Organisational unit

(1) Convocation of the Membership Meeting of the Organisational Unit (thereinafter referred to as “Membership Meeting”) shall be regulated by the respective provisions of Article IX of the Statutes.

(2) Common provisions stated in § 2 – 7 of this Order shall be obligatory for the negotiations of the Membership Meeting.

§ 9

(1) Regular members of the Organisational Unit can request discussing of their materials at negotiation of the Membership Meeting. If this is the case, they shall deliver them as of the day when the date of the Organisational Unit committee meeting was published to be held at the latest. Later on delivered materials can be in the programme integrated only if there is an urgent need to discuss them.

(2) All written documents determined to be discussed at the Membership Meeting shall be by the Committee of the Organisational Unit delivered to participants of the Meeting within ten days before the date of it at the latest. The documents can be delivered later on only if an urgent need to discuss them has occurred. 

§ 10

(1) Negotiation of the Membership Meeting shall be opened and conducted by an authorised member of the Committee until the working committee is elected.

(2) After opening of negotiation, the authorised member of the Committee of Organisational Unit shall state whether the quorum of the Membership Meeting is satisfactory according to provision of § 3 of this Order. If this condition has been fulfilled, the participants with a right to vote shall elect a working committee, proposal and mandate commission, and shall approve the programme of the Meeting. Election commission shall be elected only if election of bodies and their members is in the programme. 

a) Working committee shall conduct negotiation of the Membership Meeting.

b) Mandate commission shall check the presence of participants, verify authorities of them to be present and vote.

c) Proposal commission shall prepare draft resolutions, incorporate the comments and proposals made by participants of the Meeting into them and process them into the final wording.

d) Work of the election commission shall be regulated by a respective provision of the Election order of SkMA. 

§ 11

Membership Meeting must adopt resolutions. The resolutions can be adopted immediately after discussing a respective item of the programme or at the end of Meeting.

§ 12

Negotiation of the Meeting of Delegates

(1) Convocation of Meeting of Delegates shall be regulated by respective provisions of Article IX of the Statutes.

(2) Meeting shall be opened and conducted by president until a working presidium has been elected.

(3) Common provisions stated in § 2 – 7 of this Order shall be obligatory for the negotiation of the Meeting of Delegates.

(4) The provisions of § 8 – 11 of this Order shall be used adequately for negotiation of the Meeting of Delegates.

§ 13

Negotiation of other bodies

(1) Other bodies of SkMA and its Organisational Units shall be, for the aim of this Order, all bodies listed in § 1 of par. 2 except Membership Meeting and Meeting of Delegates.

(2) Common provisions stated in § 2 – 7 of this Order shall be obligatory for the negotiation of the bodies.

§ 14

(1) Meeting of the bodies shall be convoked and conducted by president (chairperson), vice-president (vice-chairperson) or another entrusted member of a body.

(2) If a date of meeting of a body hasn’t been specified at the last meeting, it shall be convoked in writing or by another form agreed by members of the body. 

(3) Meetings of the bodies will have to be convoked always if at least one half of members request it in writing, this to be done within 30 days from delivery of a written request unless otherwise stated in the Statutes. 

§ 15

(1) At the beginning of the meeting of a body, the president (chairperson) or vice-president (vice-chairperson) shall be obliged to deliver the report on activities for the period from the last meeting and to carry out a check of fulfilment of resolutions.

(2) The minutes of the meeting of a body shall be taken on negotiation and delivered to all members of a body. The minutes of the meeting of a body shall be delivered also to a respective Supervisory Board. The minutes shall be always signed by a minutes-taker and verifier (if such has been elected). Besides the minutes-taker, the minutes of the Membership Meeting shall be signed also by a working committee or by working presidium in the case of Meeting of delegates. 

(3) The minutes of negotiation of the committee must be available to all regular members of the Organisational Unit. The minutes of negotiation of Presidium of SkMA must be available to the Secretariat of SkMA. The minutes of negotiation of the commission shall be signed by a minutes-taker and chairperson of the commission. 

Final provisions

§ 16

Coming into force

(1) The Standing Order of SkMA from 2002 shall be cancelled.

(2) This Standing Order has been approved at the Extraordinary Correspondence Meeting on 6 November 2006. It shall come into force on 1 January 2007. 

Bratislava, 2006 

Prof. MUDr. Peter Krištúfek, CSc.

                   President



